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ANNEX 1 DECLARATION OF HONOUR
PART I – IDENTIFICATION FORM (NATURAL PERSON)
A. Personal Data
· First name: ________________________________________
· Family name: _______________________________________
· Date of birth: ________________ Place of birth: ___________________ Country: _______________
· Personal address: ___________________________________________________________
Postal code: __________ City: __________________ PO BOX: __________ Country: ______________
· E-mail: ___________________________________________
· Telephone: ________________________________________
B. Identity Document
· Type of document: ☐ ID card ☐ Passport ☐ Other: __________
· Document number: _________________________________
· Issuing country: ___________________________________
· Personal identification number: ___________________
Please enclose a legible copy of your identity document.
C. Banking Details
· Account holder name: _______________________________
· IBAN / Bank account number: _________________________
· Bank name: ________________________________________
· BIC / SWIFT code: _____________________Branch code (if applicable): __________
· Address of the bank branch: ____________City: __________________Country: ______________

PART II – DECLARATION OF HONOUR
A. Declaration on exclusion criteria
I hereby declare on my honour that:
1. Exclusion situations concerning myself:
· I am not bankrupt, in liquidation, subject to insolvency proceedings, my business activities are not suspended, nor am I in any analogous situation under Union or national law.
· I have not been convicted by a final judgment or final administrative decision for fraud, corruption, money laundering, terrorist financing, child labour, or human trafficking.
· I have not committed grave professional misconduct affecting my professional credibility (including negligent or fraudulent misrepresentation, undue influence on decision-making, infringement of intellectual property rights).
· I have fulfilled my obligations regarding taxes and social security contributions in my country of residence.
· I have not shown significant deficiencies in the performance of contracts financed by the Union, leading to early termination, penalties, or findings from audits/investigations.
· I have not created or used entities to circumvent legal or fiscal obligations.
· I have not resisted investigations, audits, or controls by competent authorities, including OLAF, EPPO, or the Court of Auditors.
2. Non-final/existing investigations:
· I am not subject to ongoing investigations, audits, or non-final administrative decisions that could affect my eligibility.
B. DECLARATION ON INDEPENDENCE AND CONFLICT OF INTEREST
· I have no conflict of interest in relation to the contract/project for which I am submitting this declaration.
· I declare that I have prepared this application independently and autonomously, without any collaboration or coordination with other applications submitted in the same procurement procedure.
· I undertake to immediately inform the contracting authority of any potential conflict of interest that may arise during the execution of the contract.
C. DECLARATION ON SELECTION CRITERIA
I declare that:
· I fulfil all professional and technical selection criteria specified in the tender documents.
· I have no professional conflicting interests which could negatively affect the performance of the contract.
· I do not have any established debt to the European Union or any executive agency implementing the Union budget.
D. ACCURACY OF INFORMATION  
· I certify that all information provided in my application or proposal is accurate, complete, and truthful.
· I acknowledge that the contracting authority may verify the information provided, in accordance with EU anti-fraud rules.
· I am aware that any false declaration may lead to exclusion from this and future contracts and may trigger legal consequences.
· I undertake to immediately notify the contracting authority of any change in the above-mentioned situations.
E. CONSENT TO VERIFICATION
· I acknowledge that the contracting authority may verify the information provided in this declaration, in accordance with EU anti-fraud rules (Regulation (EU, Euratom) No 883/2013 and Regulation (EU, Euratom) No 2185/96).
· I am aware that any false declaration may lead to exclusion from this and future contracts and may trigger legal consequences.
· I undertake to immediately notify the contracting authority of any change in the above-mentioned situations.


Signed in (place): _______________________
Date: _____________________________
Full Name: _______________________
Signature: ________________________










Privacy Statement
By submitting this form, you acknowledge that you have been informed about the processing of your personal data by the Roma Education Fund for accounting and contractual purposes.


ANNEX 2: TECHNICAL PROPOSAL FORM 
Contract Title: __________________________
Candidate Name: ___________________________
Date: ___________________________

A. GENERAL INFORMATION AND ELIGIBILITY
	Information
	Response / Details

	
	

	Declaration on own responsibility confirming that I am not in any exclusion situations as per Article 136 of the EU Financial Regulation and applicable national legislation
	□ Attached and signed

	Relevant professional experience in the required field ( X years)
	□ Detailed below

	Availability for the contract period
	□ Confirmed


 
B. PROFESSIONAL EXPERIENCE AND QUALIFICATIONS
	Period
	Role / Position
	Organization / Beneficiary
	Description of Activities and Results

	
	
	
	

	
	
	
	


· Relevant projects to be listed.
Relevant Qualifications and Competences:
· List degrees, certifications, and relevant trainings
· Technical or methodological skills applicable to the contract
C. TECHNICAL PROPOSAL / METHODOLOGY
Instructions for the Candidate: Please complete this protocol to detail your technical proposal. The purpose of this document is to ensure the clarity, comparability, and methodological rigor of all applications. Fields marked with an asterisk (*) are required.

I. General Study Information 
Title:
The proposed title for this policy report
1. Background and Rationale* -
Introduce the research topic. Briefly summarize the known literature and existing challenges regarding vocational education and the inclusion of Roma youth. Argue why this in-depth analysis is necessary and what added value the final report will bring.
2. Overall Research Aims*
Specify the general goals of the study.
 For example: to evaluate current policies, to identify systemic barriers, to document good practices, to formulate recommendations for advocacy, etc.
Please select the primary types of aim and explain:
Exploration
Description
Evaluation
Comparison
In-depth Understanding
3. Research Questions* List the specific questions this study aims to answer.
3.1 Primary Research Questions:
(e.g., "What are the main systemic barriers that Roma youth face in their transition from vocational schools to the labor market in country X vs. country Y?")

3.2 Secondary Research Questions:
(e.g., "What role does career counseling play in the success of the transition?", "How do employers perceive Roma graduates of vocational schools?")

4. Working Hypotheses / Expectations*
Describe any expectations or working hypotheses you have. These may relate to the types of barriers you expect to find, differences between countries, or successful practices. For qualitative research, these are flexible hypotheses, not rigid ones meant for statistical testing.
II. Data Collection Methodology
This research comprises two main components: (1) a documentary analysis of existing policies and literature, and (2) primary qualitative research through interviews.
Component 1: Documentary Analysis (Desk Research)
1.1 Document Search Strategy*
Describe how you will identify relevant sources.
Grey Literature: (Regional strategies, national legislation, government reports, national strategies, European Commission documents, reports from local and international NGOs, World Bank reports, etc.) 
Academic Databases: (e.g., Scopus, Web of Science, Google Scholar, ProQuest, etc.)

1.2 Inclusion and Exclusion Criteria for Documents*
Specify the criteria used to select relevant documents (e.g., publication year, geographical relevance - the 7 target countries, document type - laws, strategies, evaluations, studies, thematic relevance - vocational education, Roma youth, labor market).
1.3 Screening and Data Extraction Process for Documents*
Describe the stages you will follow to review the identified documents and extract relevant information. What key information (variables) will you extract from each document? (e.g., stated objectives of a policy, performance indicators, allocated budgets, target populations, barriers identified in previous reports).
Component 2: Primary Qualitative Research 
2.1 Sampling Strategy for Participants and Case Studies*
The purpose of this section is to evaluate the methodological rationale in the construction of the sample.
A contact list will be provided by the Roma Education Fund.
Describe how you will select:
Which key groups will you interview (e.g., Roma youth, graduates, teachers, school principals, inspectors, policymakers, employers, NGO experts)?
Selection Criteria: What criteria will you use to select participants from each group (e.g., purposive sampling to ensure diversity in gender, urban/rural settings, different economic sectors)?
2.2. Qualitative Data Collection Methods*
 Please describe a draft interview guide for at least one of the stakeholder groups.
2.3. Ethical Considerations*
Describe the procedures for ensuring research ethics, including: obtaining informed consent, ensuring confidentiality and anonymity, secure data storage, and the protection of vulnerable participants.

III. Analysis, Synthesis, and Quality Assurance
1. Data Analysis Plan*
Describe how you will analyze the collected data.
Analysis of Documentary Data: (e.g., content analysis of policy documents, comparative analysis of legislative frameworks across the countries).
Analysis of Qualitative Data: (e.g., thematic analysis of interview transcripts, identification of recurring themes, barriers, and good practices).
2. Synthesis and Triangulation Plan*
Describe how you will combine and synthesize the data from both components (documentary and qualitative) to answer the research questions. How will you use the interviews to deepen or challenge the findings from the documentary analysis (triangulation)?
3. Data Validation and Quality Assurance*
Describe the process through which you will ensure the credibility and robustness of the findings (e.g., triangulation of sources, peer debriefing, member checking/verifying interpretations with some participants).
4. Handling Missing or Inconsistent Data*
Describe how you will address situations where information is incomplete, contradictory, or cannot be obtained (e.g., difficulties in accessing certain documents or stakeholders).
5. Criteria for Drawing Conclusions*
Specify the basis on which you will draw conclusions. For example, a barrier will be considered "systemic" if it is confirmed by multiple data sources (documents, interviews with youth, interviews with policymakers).

IV. Management and Dissemination
1. Project Stages and Timeline*
Present the main stages of the research (e.g., Phase 1 - Desk review, Phase 2 - Fieldwork, Phase 3 - Analysis and Writing) in a timeline (table or Gantt chart).
2. Software and Tools*
List the software you will use for bibliographic reference management (e.g., Zotero, Mendeley), qualitative data analysis (e.g., NVivo, MAXQDA, QualCoder –free, etc.), and other relevant tools.
3. Proposed Structure of the Final Report*
Provide a detailed table of contents for the final report, highlighting how it will be structured to serve as an effective advocacy tool.

5. Declaration of Truthfulness and Eligibility
a. I declare that all information provided in this form is true and correct.
b. I agree to provide any additional documentation necessary to verify my eligibility and experience.
6. Declaration of Commitment to Contract Performance
We confirm that we are committed to delivering the services outlined in this Technical Proposal and are available for the contract period. We acknowledge and agree with the Terms of Reference and applicable procurement rules.
Candidate’s Signature: ___________________________	
ANNEX 3 –FINANCIAL PROPOSAL FORM
The Candidate is required to provide the costs for the service. All costs should be presented in euros (€), as gross amounts including all applicable taxes. Please ensure that all costs are realistic and reflect the quality and standards specified in the Terms of Reference (TOR).

Contract Title: __________________________
Name of Candidate: ___________________________

1. Breakdown of Costs
	Stages of the research
	Unit
	No. of Days
	Daily Rate (EUR)
	Total (EUR)

	e.g., Phase 1 - Desk review
	Day
	
	
	

	….
	Day
	
	
	

	Presentation of Research Results at the Regional Event
	Day
	1
	
	

	GRAND TOTAL 
	30
	
	


Notes:
1. Additional lines shall be introduced as necessary, depending on the structure proposed in the Technical Proposal.
2. The Daily Rate shall not exceed EUR 250 (all taxes included).

2. Validity 
I confirm that this financial offer is valid for a minimum of 30 days from the submission date and inclusive of all applicable costs.
Declaration
I, the undersigned, certify that the financial information provided above is complete, accurate, and corresponds to the services proposed for the assignment.

Candidate’s Signature: ___________________________
Date: ___________________________
______________________________________________________________
The project “EU Regional Action for Roma Education: Increased Education Support and Opportunities for Roma Students in the Western Balkans and Turkey (RARE), phase II” is funded by the European Commission through the Directorate-General for Neighborhood and Enlargement Negotiations and is implemented by REF Romania and REF Serbia. 
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