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ANNEX 1 DECLARATION OF HONOUR
(To be completed by the tenderer)
I, the undersigned,
 [Full Name]
 [Position]
 [Company Name]
 [Official Address]
 [Registration Number]
In my capacity as [Position] and authorized to represent the above-mentioned tenderer, hereby declare that:
1. Absence of Exclusion Criteria:
a. The tenderer is not in any of the exclusion situations referred to in Articles 106 and 107 of the Financial Regulation applicable to the general budget of the European Union, including but not limited to:
▪ Bankruptcy, liquidation, or cessation of business.
▪ Fraud, corruption, participation in a criminal organization, or any illegal activity detrimental to the EU's financial interests.
▪ Non-compliance with tax or social security obligations in accordance with the laws of the country where the tenderer is established or where the contract is to be performed.
▪ Conflict of interest that could affect the impartiality or objectivity of the procurement process.
2. No Misrepresentation or Fraudulent Activity:
a. The information provided in the tender submission is true, accurate, and complete to the best of my knowledge. No material facts have been withheld that could affect the evaluation of the tender.
b. The tenderer has not engaged in any activity intended to unduly influence the procurement process, including collusion, bid-rigging, or any form of deception.
3. Compliance with EU Sanctions:
a. The tenderer and any related entities or subcontractors are not subject to EU restrictive measures (sanctions), as published in the Official Journal of the European Union.
4. Legal and Financial Capacity:
a. The tenderer has the necessary legal and financial capacity to perform the contract and has complied with all legal obligations related to its business activities.
b. The tenderer has not been involved in any litigation or other legal proceedings that could impair its ability to carry out the services required under this contract.
5. Adherence to Ethical Standards:
a. The tenderer is committed to upholding the highest standards of ethical conduct, including respect for human rights, labour standards, and environmental sustainability.
b. The tenderer will not offer any gifts, payments, or other forms of compensation to any parties involved in the procurement process in order to influence the outcome of the tender.
6. Acceptance of Terms and Conditions:
a. The tenderer acknowledges and accepts all terms and conditions of the procurement process as outlined in the tender documentation, including the General and Special Conditions, and will adhere to the requirements set forth therein.
7. Absence of Conflicts of Interest:
1.7. General Declaration:
a. The tenderer, including its personnel, management, and any subcontractors, confirms that there is no conflict of interest, whether direct or indirect, that could impair its ability to perform the contract impartially and objectively.
b. The tenderer declares that it has not granted, sought, or accepted any advantage, financial or otherwise, that could be perceived as a conflict of interest in relation to this procurement process.
1.8.  Definition and Examples of Conflict of Interest:
A conflict of interest may arise in situations where the impartial and objective exercise of the procurement process is compromised, or could be perceived to be compromised, due to personal, financial, or other considerations. This includes but is not limited to:
a. Personal Relationships: If any personnel involved in the tender preparation or contract performance has a close personal relationship (e.g., family member, partner, or friend) with any person employed by or connected to the contracting authority, this may constitute a conflict of interest.
Example: A project manager on the tenderer's team is the sibling of an official working for the contracting authority overseeing the procurement process.
b. Previous Employment or Advisory Roles: If the tenderer or any of its personnel has previously worked for or provided consultancy or advisory services to the contracting authority or any related entity in the recent past, this may create a conflict of interest. 
Example: A consultant who helped the contracting authority draft the Terms of Reference for the procurement is now working for a tenderer bidding for the contract.
c. Financial Interests: If the tenderer, its personnel, or subcontractors hold any financial interests, shares, or stakes in the contracting authority or its related entities, this may present a conflict of interest.
Example: A key employee of the tenderer holds significant shares in the contracting authority’s company or has business interests in an entity benefiting from the outcome of the procurement.
d. Subcontractors' Conflicts: If any proposed subcontractors have a conflict of interest like the ones mentioned above, the tenderer must declare it and address how it intends to mitigate this risk.
Example: A subcontractor proposed by the tenderer may already provide services to the contracting authority under a separate contract. This will constitute a potential conflict of interest only if the existing contract gives the subcontractor access to confidential information or influence that could affect impartiality in the current tender.
e. Conflicting Roles: If the tenderer is simultaneously involved in multiple roles that could conflict with the current procurement, such as being both a supplier and a consultant for related services, this may lead to a conflict of interest.
 Example: A firm that supplies conference equipment is also providing consultancy services on event management to the contracting authority.
1.9.  Ongoing Obligation to Disclose:
 The tenderer understands that conflicts of interest may arise during the contract period and commits to promptly disclose any potential or actual conflict of interest to the contracting authority as soon as it becomes aware of such a situation. The tenderer will propose appropriate measures to mitigate any adverse effects of the conflict on the impartiality and objectivity of the contract's performance.
8. Subcontractors/Partners:
a. If subcontractors or partners are proposed, the tenderer must declare that the same exclusion criteria apply to them and confirm that appropriate due diligence has been conducted to ensure their eligibility. This applies both to subcontractors providing part of the services and to partners participating in the tender as part of a consortium or joint venture.
9. Compliance with Labour Laws:
a. The tenderer confirms compliance with all applicable labour laws and regulations, including minimum wage requirements, working conditions, and social security obligations.
10. Data Protection:
a. The tenderer acknowledges and consents to the processing of personal data for the purposes of the procurement procedure and any subsequent contract, in accordance with the data protection law.
I hereby certify that the above statements are accurate and truthful. I understand that any false declaration or misrepresentation may result in exclusion from the procurement process and potential legal consequences.
Signed on behalf of the tenderer:
Signature: ________________________________
 Name: ____________________________________
 Position: __________________________________
 Date: _____________________________________
Official Stamp of the Company: [Stamp here]
Note: This Declaration of Honour must be signed by a person authorized to represent the tenderer. Failure to provide a signed declaration may result in the exclusion of the tenderer from the procurement process. 

 ANNEX 2: TECHNICAL PROPOSAL TEMPLATE
Tenderer Name:
Contact Person:
Email:
Phone Number:
Tender Reference Number:
Date:
_________________________________________________________________________________________________________
1. Executive Summary
· Introduction: Briefly introduce your company, its background, and its experience in delivering similar services.
· Objective: Outline the key objectives of your proposal and the services you intend to provide to meet the procurement requirements.
_________________________________________________________________________________________________________
2. Understanding of the Requirements
· Understanding of the Project: Demonstrate your understanding of the event's goals and requirements as outlined in the Terms of Reference (TOR). Highlight the key components of the event and the expected outcomes.
· Challenges and Risks: Identify potential challenges or risks associated with the project and provide strategies to mitigate them.
_________________________________________________________________________________________________________
3. Approach and Methodology for the event
3.1 Overall Approach
· Event Planning and Management: Describe your approach to planning and managing the event, including key phases such as pre-event planning, on-site coordination, and post-event evaluation.
· Stakeholder Engagement: Explain how you will engage with stakeholders, including event participants, vendors, and service providers, to ensure smooth communication and coordination.
· Timeline: Provide a detailed timeline of activities, outlining key milestones and deadlines. Ensure that the timeline aligns with the event schedule provided in the TOR.
3.2 Service Delivery Methodology
· Accommodation Services:
· Describe your approach to securing and managing accommodation for participants, ensuring comfort, accessibility, and adherence to the specified quality standards.
· Specify how you will handle special requests (e.g., early check-ins, dietary needs).
· Conference Venue Services:
· Outline your methodology for selecting and preparing the venue, including room setup, audiovisual equipment installation, and internet connectivity.
· Specify the proposed venue, ensuring it is a hotel with a minimum 4-star rating; note that the suitability and quality of the venue, including star rating, will be considered in the evaluation and scoring of the proposal.
· Explain how you will ensure that the venue meets all the technical and logistical requirements outlined in the TOR.
· Catering Services:
· Detail your approach to providing high-quality catering services, including menu planning, special dietary considerations, and the coordination of meal delivery at appropriate times.
· Describe how you will ensure the quality, freshness, and safety of food and beverages.
· Travel and Logistics: 
· Detail your approach to providing high-quality catering services, including menu planning, special dietary considerations, and the coordination of meal delivery at appropriate times.
· Explain your strategy for coordinating travel arrangements for international participants, including air ticket booking, itinerary management, and baggage allowances.
· Describe how you will organize ground transportation for participants traveling from North Macedonia.
· Explain the procedure for reimbursing travel costs for participants traveling by private car, including the calculation of distances, applicable tolls, and compliance with national tax regulations.
· Discuss how you will ensure timely and efficient transportation of participants and coordination of all travel-related logistics.
· Interpretation Services: 
· Describe your approach to providing simultaneous interpretation services (Montenegrin ↔ English) during the workshop sessions.
· Explain how you will ensure the availability of qualified interpreters and the proper setup and operation of interpretation equipment (booths, headsets, receivers, and technical support).
· Visibility Materials and Photography: 
· Describe your methodology for the production and delivery of visibility materials, ensuring compliance with branding requirements and quality standards.
· Explain the process for preparing and approving design proofs prior to printing.
· Outline your approach to pro
· Event Management and Support Services:
· Describe your event management process, including on-site coordination, real-time problem-solving, and post-event debriefing.
· Outline the roles and responsibilities of your event management team, including the event manager, technical staff, and support personnel.
_________________________________________________________________________________________________________
4. Team Composition and Qualifications
· Organizational Structure: Provide an organizational chart showing the structure of your team for this project, including key personnel.
· Key Personnel:
· List the key personnel who will be involved in the project, along with their roles and responsibilities.
· Attach brief CVs or profiles for each key team member, highlighting relevant experience, qualifications, and past projects.
· Partners/Subcontractors (if applicable): Specify any partners or subcontractors intended to be engaged, outlining their roles and qualifications. Provide brief profiles for key subcontractors and their personnel.
_________________________________________________________________________________________________________
5. Experience and Past Performance
· Relevant Experience:
· Provide examples of similar national and/or international projects or events that you have successfully delivered, particularly those aligning with the requirements outlined in the TOR. 
· Include details such as the scope of the project, the number of participants, and the services provided.
· References: Provide at least three references from previous clients who can speak to your company's performance on similar projects. Include contact details and a brief description of the project(s) you completed for them.
____________________________________________________________________________________________________
6. Quality Assurance and Risk Management
· Quality Assurance Plan:
· Describe your approach to ensuring the quality of services provided, including monitoring and evaluation processes.
· Explain how you will measure success and ensure that the services meet or exceed the standards outlined in the TOR.
· Risk Management Plan:
· Identify potential risks (e.g., logistical issues, technical failures, participant no-shows) and outline your strategies for mitigating them.
· Discuss your contingency planning approach in case of unexpected challenges or disruptions during the events.
____________________________________________________________________________________________________
7. Sustainability and Social Responsibility
· Environmental Considerations:
· Describe how your approach and methodology will incorporate environmentally sustainable practices, such as reducing waste, using eco-friendly materials, and minimizing carbon emissions.
· Social Responsibility:
· Highlight any initiatives or policies your company implements to support local communities, promote diversity, and ensure ethical labour practices in the delivery of services.
____________________________________________________________________________________________________
8. Technical Assumptions
· Assumptions: Clearly state any technical or logistical assumptions you have made in preparing your proposal (e.g., availability of resources, participant numbers, access to facilities).
· Dependencies: Identify any dependencies that may affect the successful delivery of the services (e.g., dependencies on client-provided materials or information, coordination with other vendors).
____________________________________________________________________________________________________
9. Conclusion
· Summary of Proposal: Summarize your technical proposal, reaffirming your commitment to delivering high-quality services that meet the requirements outlined in the TOR.
· Value Proposition: Highlight what differentiates your company and why you are best suited to deliver the services.
__________________________________________________________________________________________________________
Tenderer's Legal Representative Name:
[Insert Name]
Tenderer's Legal Representative Signature:
[Insert Signature]
Date: [Insert Date]


ANNEX 3: FINANCIAL PROPOSAL TEMPLATE
Tenderer Name:
Contact Person:
Email:
Phone Number:
Tender Reference Number:
Date:
Instructions
Tenderers are required to provide a detailed breakdown of costs for each service category. All costs should be presented in euros (€), without VAT. Please ensure all costs are realistic and reflect the required quality and standards specified in the Terms of Reference (TOR).
_________________________________________________________________________________________________________
1. [bookmark: _Hlk211534829]Accommodation Services
	Item Description
	Unit
	Quantity
	Unit Cost (€)
	Total Cost (€)

	Single Rooms (Night 1)
	Room
	21
	
	

	Single Rooms (Night 2)
	Room
	20
	
	

	Accommodation Total
	
	
	
	€ [Amount]


2. Event Venue Services
	Item Description
	Unit
	Quantity
	Unit Cost (€)
	Total Cost (€)

	Conference Room Rental
	Day
	1
	
	

	Event Venue Total
	
	
	
	€ [Amount]


3. Catering Services
	Item Description
	Unit
	Quantity
	Unit Cost (€)
	Total Cost (€)

	Dinner (Day 1 – 28 People)
	Person
	28
	
	

	Lunch (Day 2 - 100 People)
	Person
	100
	
	

	Dinner (Day 2 - 33 People)
	Person
	33
	
	

	Welcoming Coffee (100 people) 
	Person
	100
	
	

	Catering Services Total
	
	
	
	€ [Amount]


4. Travel Services
4.1. Flight tickets
	City/Country
	Arrival
	Departure
	No. of Tickets
	Quantity
	Unit Cost (€)
	Total Cost (€)

	Bucharest/Romania
	Day 1
	Day 3
	5
	
	
	

	Belgrade/Serbia
	Day 1
	Day 2
	1
	
	
	

	Belgrade/Serbia
	Day 2
	Day 2
	4
	
	
	

	Istanbul/Turkey
	Day 1
	Day 3
	2
	
	
	

	Flight Tickets Total  
	€ [Amount]



4.2. Transportation of participants from Noth Macedonia by car with professional driver
	Item Description
	Arriv.
	Depart.
	Unit
	Quantity
	Unit Cost (€)
	Total Cost (€)

	Transportation for participants. Round trip Skoplje Podgorica (3 persons)
	Day 1
	Day 3
	Van/Car
	1
	
	

	Travel Services Total
	
	
	
	€ [Amount]



4.3. Reimbursement of Travel Costs
	City/Country
	Round Trip Distance (km)
	Rate (EUR/km)
	Total Round Trip (€)
	Round Trip Tolls (€)
	Other cost (if applicable) (€)
	Personal Income Tax (if Applicable) (€)
	Total Cost (€)

	Pristina (Kosovo)
	
	0.2
	
	
	
	
	

	Tuzla (Bosnia and Hercegovina)
	
	0.2
	
	
	
	
	

	Tirana (Albania)
	
	0.2
	
	
	
	
	

	Reimbursement of Travel Costs Total 
	€ [Amount]


Note to Bidders: € [Amount]
· The reimbursement rate is fixed at EUR 0.20 per kilometre.
· All tolls, insurance, and other travel-related expenses must be included in the offer and clearly itemized in the table.
· Personal income tax applicable to the reimbursement (if applicable) must be calculated and included in the total trip cost.
· Distances should be calculated based on Via Michelin or an equivalent reliable source.
· The contractor is responsible for covering and paying all applicable taxes and duties related to the reimbursement according to relevant national legislation.
5. Interpretation services and equipment

	Item Description
	Unit
	Quantity
	Unit Cost (€)
	Total Cost (€)

	Simultaneous interpretation services (Montenegrin ↔ English) for one day from 10 AM to 3 PM
	person
	2
	
	

	Equipment (Interpretation booth, Headsets & receivers for 100 participants, technical support & accessories)
	Set
	1
	
	

	Event Management and Support Total
	
	
	
	€ [Amount]

	
	
	
	
	




6. Event Management and Support Services

	Description
	Unit
	Quantity
	Unit Cost (€)
	Total Cost (€)

	On-site Event Coordination
	
	
	
	

	Technical Support
	
	
	
	

	Event Management and Support Total
	
	
	
	€ [Amount]

	
	
	
	
	



7. Promotional Material and Photography services
	Item Description
	Unit
	Quantity
	Unit Cost (€)
	Total Cost (€)

	Portable Disply Banner (Spider/Pop-Up Type)
	Item
	1
	
	

	Branded Tote Bags
	Item
	100
	
	

	Branded Notebooks
	Item
	100
	
	

	Reusable Water Bottles
	Item
	100
	
	

	Branded Pens
	Item
	100
	
	

	Printed Logo Card Badge with Branded Lanyard and QR Code
	Item
	100
	
	

	Photography Services
	Package
	1
	
	

	
Promotional Material and Photography Services Total
	€ [Amount]



8. Grand Total
	Service Category
	Total Cost (€)

	Accommodation Services
	€ [Amount]

	Event Venue Services
	€ [Amount]

	Catering Services
	€ [Amount]

	Interpretation services and equipment
	€ [Amount]

	Travel Services
	€ [Amount]

	Event Management and Support Services
	€ [Amount]

	Promotional Material and Photography services
	€ [Amount]

	Grand Total
	€ [Total Amount]





ANNEX 4_COVER LETTER

From: [Official Name of the Tenderer]
To: [Official Name of the Contracting Authority]
Subject: Tender Submission in Response to Invitation Letter [Registration Number]

Dear Sir or Madam,
I, [Full Name of the Legal Representative], as the authorized representative of [Official Name of the Legal Entity], hereby submit our tender in response to your Invitation Letter, registered under [Registration Number].
Enclosures:
· Powers of Representation document
· Registration document for the legal entity
1. Commitment to Compliance:
We commit to providing the services in full accordance with the terms and conditions outlined in the Tender Dossier and all applicable legal provisions. The technical proposal has been completed as required (Annex 2).
2. Financial Offer:
The financial proposal is [Amount in Euro], excluding VAT, and includes all necessary expenditures, with unit prices provided for all required items (Annex 3).
3. Tender Validity:
The validity period of this tender is [Validity Period] from the submission deadline, extendable for [Extension Period] if requested by the Contracting Authority.
Declarations:
· We agree that, if this tender is accepted, the Notification of Award and this tender will constitute a binding commitment until the contract is signed.
· We declare no conflict of interest and have no relevant connections with other tenderers or parties involved (Annex 1).
· We acknowledge that any attempt to gain confidential information, enter into unlawful agreements, or influence the contracting authority may result in the rejection of our tender and possible administrative penalties under the applicable Financial Regulation.
· We confirm we are not in any of the exclusion situations specified in Sections 2.4, 2.6.10.1, or 2.6.10.1.2 of the EU Practical Guide (PRAG) and submit the Declaration on Honour (Annex 1).
Sincerely,
Tenderer's Legal Representative Name:
[Insert Name]
Tenderer's Legal Representative Signature:
[Insert Signature]
Date: [Insert Date]

MODEL SERVICE CONTRACT (FINAL DETAILED CONTRACT TO BE CONCLUDED)
Contract Title: [Insert Title]
Contract Number: [Insert Number]
The Roma Education Foundation (REF)
Address: [Insert Address]
Represented by: [Insert Name and Position]
Hereinafter referred to as "the Contracting Authority"
And
[Insert Name of the Contractor]
Address: [Insert Address]
Represented by: [Insert Name and Position]
Hereinafter referred to as "the Contractor"

WHEREAS:
· The Contracting Authority requires the provision of services as described in this contract.
· The Contractor has the necessary professional competence, financial stability, and technical resources to perform these services.
· This contract is established under the provisions of the Practical Guide to Contract Procedures for European Union External Actions (PRAG) and the relevant annexes.
The parties have agreed as follows:
SECTION I: SPECIAL CONDITIONS
Article 1. Subject of the Contract
1.1. The subject of this contract is the provision of services for [Insert Description of Services], as detailed in the Terms of Reference (Annex I to the contract), under the conditions set out in the present contract.
1.2. The Contractor undertakes to execute these services in accordance with the terms and conditions set forth in this contract.
Article 2. Contract Value
2.1. The total contract value is EUR [Insert Amount], which includes all costs, taxes, and other expenses incurred by the Contractor in the performance of the contract.
Article 3. Duration of the Contract
3.1. The contract shall commence on the date of signature by both parties (the "Commencement Date").
3.2. The contract will remain valid until the satisfactory completion of all services or until [Insert Date], whichever is earlier, unless terminated earlier in accordance with this contract.
Article 4. Payment Terms
4.1. Payments shall be made in accordance with the schedule set out in Annex V: Payment Schedule. 
4.2. Payments will be made via bank transfer to the Contractor’s designated bank account, upon receipt of invoices and approval of deliverables by the Contracting Authority.
4.3. The Contracting Authority shall pay the Contractor within 30 days of receipt of the invoice and approval of deliverables.
Article 5. Reporting and Deliverables
5.1. The Contractor shall submit reports and deliverables as specified in Annex IV: Reporting and Deliverables Schedule.
5.2. Failure to submit the required deliverables in accordance with the schedule may result in penalties as per Article 10 of the General Conditions.
Article 6. Contact Persons
6.1. The Contracting Authority appoints [Insert Name and Contact Details] as the contact person for all matters related to this contract.
6.2. The Contractor appoints [Insert Name and Contact Details] as the contact person for all matters related to this contract.
6.3. Any change in contact persons must be communicated in writing and agreed by both parties. 
Article 7. Language of the Contract
7.1. The language of this contract and all related communication shall be English.
Article 8. Law and Dispute Resolution
8.1. This contract shall be governed by the laws of the Republic of Serbia.
8.2. Any disputes arising from or related to this contract shall be settled amicably between the parties.
Article 9. Amendments
9.1. Any amendment to this contract must be agreed upon in writing by both parties and shall form an integral part of the contract.
Article 10. Penalties for Non-Performance
10.1. Late Delivery of Services
If the Contractor fails to deliver the services in accordance with the agreed deadlines, as set out in this contract and its annexes, the Contracting Authority reserves the right to impose a penalty of [1] % of the total contract value for each day of delay, up to a maximum of [100] % of the total contract value.
10.2. Failure to Meet Quality Standards
If the services provided by the Contractor do not meet the quality standards outlined in the Terms of Reference (Annex I), the Contracting Authority may impose a penalty of [20]% of the total contract value. The Contracting Authority will notify the Contractor in writing of any deficiencies, and the Contractor will be required to address and rectify these issues immediately. Failure to correct the deficiencies within the specified timeframe will result in the enforcement of the penalties.
10.3. Failure to Provide Required Personnel
If the Contractor fails to provide the required personnel, such as the event manager or technical support staff, as specified in this contract, the Contracting Authority will impose a penalty of [10] % of the total contract value per day for each missing staff member, until the staffing requirement is met.
10.4. Termination for Repeated Failure
In the event of repeated non-performance, including but not limited to failure to meet deadlines or maintain quality standards, the Contracting Authority reserves the right to terminate the contract in accordance with Article 5 of the General Conditions, without any obligation to make further payments except for services already rendered satisfactorily.
SECTION II: GENERAL CONDITIONS
Article 1. Performance of the Services
1.1. The Contractor shall perform the services with the highest standards of professionalism and ethical competence.
1.2. The Contractor shall be responsible for the quality, accuracy, and timeliness of the services provided.
Article 2. Liability
2.1. The Contractor shall be liable for any damages caused to the Contracting Authority because of negligence or intention or breach of any contractual obligations.
2.2. The Contractor shall maintain adequate insurance coverage, including public liability and professional indemnity insurance, to cover any claims arising from the performance of the services.
Article 3. Confidentiality
3.1. The Contractor undertakes to keep all information and documents related to the contract confidential, unless otherwise required by law.
3.2. This obligation shall continue to apply after the termination or expiry of the contract.
Article 4. Conflicts of Interest
4.1. The Contractor shall avoid any situation that could create a conflict of interest during the performance of the contract.
4.2. In the event of a potential conflict of interest, the Contractor must immediately inform the Contracting Authority and propose measures to mitigate the conflict.
Article 5. Termination
5.1. The Contracting Authority may terminate the contract at any time, by giving written notice, if the Contractor fails to perform the services or breaches any of the terms of the contract.
5.2. The Contracting Authority may also terminate the contract for convenience, with a notice period of five (5) days, in which case the Contractor shall be entitled to payment for services rendered up to the date of termination.
5.3. The Contracting Authority may terminate the contract immediately in the event of insolvency, bankruptcy, corruption, or professional misconduct of the Contractor. 
Article 6. Force Majeure
6.1. Neither party shall be liable for failure to perform its obligations due to circumstances beyond its reasonable control (force majeure), including but not limited to natural disasters, war, or strikes.
6.2. The affected party shall promptly notify the other party and take all reasonable measures to mitigate the effects of the event.
6.3. Performance shall be suspended during the force majeure period without penalty. 
Article 7. Ownership of Results
7.1. All results, reports, and materials produced by the Contractor in the performance of the contract shall become the property of the Contracting Authority.
7.2. The Contractor grants the Contracting Authority an exclusive, royalty-free, and irrevocable license to use, reproduce, and distribute any deliverables produced under this contract.
Article 8. Ethics and Integrity 
8.1. The Contractor shall act with integrity and avoid any practice that could be considered corrupt, fraudulent, collusive, coercive, or obstructive.
8.2. The Contractor shall immediately inform the Contracting Authority if it becomes aware of any event that may constitute a breach of this obligation.
8.3. The Contracting Authority may terminate the contract immediately in the event of corruption, fraud, or any act contrary to professional ethics.
Article 9. Assignment and Subcontracting 
9.1. The Contractor shall not assign, transfer, or subcontract any part of this contract without the prior written consent of the Contracting Authority.
9.2. Where subcontracting is authorized, the Contractor shall remain fully responsible for the performance of the subcontracted activities and for the acts and omissions of its subcontractors.
Article 10. Communication 
10.1. Any notice or communication under this contract shall be made in writing and sent by email or registered post to the addresses specified in Article 6.
10.2. Communications shall be deemed received on the date of delivery if sent electronically, or five (5) days after posting if sent by mail.
SECTION III: ANNEXES
The following Annexes form an integral part of this contract:
· Annex I: Terms of Reference
· Annex II: Contractor’s Technical and Financial Proposal
· Annex III: Declaration of Honour
· Annex IV: Reporting and Deliverables Schedule
· Annex V: Payment Schedule
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